QRBOCTH TOTB30BATETA OROHOTERO

e coO0MI0/IaTh MpaBHIIa MOJIb30BaHUs OMOINOTEKOMT;

e 0OepeXHO OTHOCUTHCS K MPOU3BEJCHUSIM M€YaTH, NUHBIM IOKyMEHTaM Ha
Pa3IUYHBIX HOCUTETSX, 000PYA0BaHNIO, MHBEHTAPIO;

® TIOJJCPXKUBATh TOPSIOK PACCTAHOBKMA JOKYMEHTOB B OTKPBITOM
nocTyne OWOMMOTEeKH, pACIIONIOKEHUSI KapTOueK B Karajlorax H
KapTOTEKax;

® TI0JI30BaThCA IICHHBIMH W CIPABOYHBIMH JOKYMEHTaMHU TOJIBKO B
ITOMEIICHUN OMOJIMOTEKH;

e yOenuTbCs TPHU TMOJYYEHUU JTOKYMEHTOB B OTCYTCTBUHU JIE€(PEKTOB, a
npu oOHapyxkeHun TnpouHopmupoBath 00 d3TOM pabOTHHKA
Oonbnuorexkn. OTBETCTBEHHOCTh 3a OOHApY)KEHHbIE J1€(PEKThl B
CIaBaeMbIX IOKyMEHTaX HECET MOCIEIHUN T0JIb30BaTENb;

® pACIHUCHIBATHCS B YUTATEIICKOM (HOPMYIISIpe 32 KaKIBIA MOTyUeHHBIN
JTIOKYMEHT (MCKJII0YeHHEe: oOydaromuecs 1-4 kmaccon);

® BO3BpAIlaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

® 3aMEHSTh JOKYMEHThl OMOJMOTEKH B CIIy4Yae UX yTPaThl WU MOPYU UM
paBHOILICHHBIMHU, JIMOO KOMIICHCHUpOBaTh yiiepd B  pasmepe,
YCTaHOBJICHHOM IpaBUJIaMU MOJIb30BaHUS OUOINOTEKOH;

® [IOJIHOCTBIO paccuuTaThCsi € OUOIMOTEKON IO MCTEYCHHIO CpOKa
00yueHust Wik pabOThI B IIKOJIE.




